
Active 

Learning 
Notetaking with pizzazz! 

 
Well..okay..maybe not 
pizzazz, but certainly more 
success 



Active vs Passive Learning 

Active Learning 
 

 Listening, not just 
hearing 

 Frequent review of 
material 

 Taking responsibility 
for how much you 
learn 

 Asking questions 

 Making connections 
between concepts 

Passive Learning 

 

 Copy instructor’s 

words 

 Rote memory 

 Cramming for tests 

 Lack of regular 

review  



Why take notes? 

o Organized notes will help identify the core of 

important ideas in the lecture 

o A permanent record will help you to remember later 

o Lecture usually contains info not available 

elsewhere. 

o Lecture is where you learn what prof thinks is 

important - useful on exams! 

o Class assignments are usually given & explained in 

the lecture 

o The underlying organization & purpose of the lecture 

will become clear through note taking 



Notetaking from Lectures 

Do readings 

Preview previous notes 

Listen to the content not the delivery 

Listening well is a matter of paying 

close attention. Be prepared to be 

open-minded to what the lecturer may 

say even though you may disagree 

with it.  
 

1. Before the lecture begins: 



Notetaking from Lectures 

Date & # each page 

Leave margins for later info 

Pick out main themes & outline in the intro 

Watch & listen for prof’s cues & 
organization of info  
recognize main ideas by signal words  

Highlight headings, subheadings & new 
words 

Jot down details or examples that support 
the main ideas 

 

2. During the Lecture: 



Notetaking from Lectures 

Match note style to content: graphs, 
diagrams, charts, bullets, indents, 

Write down the point, not the exact 
words 

Use lecture summary to check if 
you’ve got the main ideas 

Incorporate your own knowledge 

Ask questions 



Notetaking from Lectures 

 Cornell note taking system 

 Outline 

 

 Psychology example and English example 

http://site.shopwritersbloc.com/blog/wp-content/uploads/2013/10/Cornell-Notes-Web.jpg
https://saylordotorg.github.io/text_writing-for-success/section_05/db9c29d03355cf4eb163e21130c661b7.jpg
https://62e528761d0685343e1c-f3d1b99a743ffa4142d9d7f1978d9686.ssl.cf2.rackcdn.com/files/82315/area14mp/image-20150520-30501-xrg6gx.png


Cornell Note-

taking 



Features of Cornell Note-taking 

 
The Cornell Note-taking System is characterized by two 

features: 

 

1. the division of the note-taking page into three 
sections, with each section corresponding to a 
specific purpose; and, 

 

2. the refinement of notes, through a series of reflective 
questions, from unorganized and discrete units of 
information to an integrated system of meaning. 



Principal Advantage 

 
 The principal advantage of the Cornell System is that it 

facilitates learning (i.e. the meaningful acquisition of 
information) during the note-taking process. 

 

 This improves learning efficiency and can, under certain 
circumstances, reduce the time a student must commit to 
examination preparation. 

 

 Essentially, the Cornell System allows learning to occur 
during  note-taking. 



Technique 
The page is divided into: 

 

1. the Cue Column 

 

2. the Note-taking Column 

 

3. the Summary space 

1 2 

3 



Six Steps 

 

The Cornell Note-taking method consists of six steps: 
 

 Record 

 Reduce 

 Recite 

 Reflect  

 Summarize 

 Review 



Record 

During the lecture, record notes in the main 

“Note Taking” column.  

 

Listen for meaningful information, 

connecting that information to knowledge 

that has already been acquired. Think 

about the way in which this new information 

connects to existing knowledge (i.e. 

elaborative rehearsal). 



Reduce 
 As soon after the lecture as possible, review the 

notes, looking for key words or phrases that might 
summarize them.  

 

 In the “Cue” column, attempt to categorize the 
ideas in the notes by theme or concept. 
Summarizing requires you to organize ideas into 
meaningful units and creates links between 
individual ideas (i.e. recoding).  
 

 This process facilitates active learning (i.e. students 
must interact with the information in a meaningful 
way) and increases the number of retrieval cues 
(i.e. increases the number of ways in which 
information can be retrieved from memory). 



Recite 
 

 Covering the notes in the “Note-taking” column and 

using only the retrieval cues from the “Cue” column, 
attempt to recall as much information from the “Note-

taking” column as possible.  

 Try to phrase the information in a way that seems natural, 

rather than parroting the exact phrases.  

 The purpose is not to memorize the material but to 

develop a deeper understanding of it. Verify that the 

information is correct. 

 In addition to encouraging a more active approach to 

note-taking, this process will facilitate the transfer of 

information to long term memory. 



Reflect 

 

 Reflective students continually label and index their 

experiences and ideas, put them into structures, 

outlines, summaries, and frames of reference. 

 

 They rearrange and file them. 

 

 Unless ideas are placed in categories, unless they 

are taken up from time to time for re-examination, 

they will become inert and may soon be forgotten. 



Summarize 
 Within 24 hours of recording the notes, use the 

“Summary” section at the bottom of the page to 

create a short summary of the page.  
 

 In creating the summary, a student might ask: 

 What are the main ideas? 

 How does this information connect to previous lectures? 

 Why does this information matter? 

 What exam questions might be taken from this material? 

(This question requires a student to practice 

metacognition, thinking about the emphases an instructor 

has placed on certain ideas.)  



Review 
 

 Before each lecture, quickly review notes from the 

previous lecture.  

 This process will serve to consolidate information 

in the long term memory. 

 It will also provide a context for new information. 

 

 Every week, set aside time to review notes. Using 

the same method as you used during the “Recite” 

stage of the process, test retention. 

 



Summary 
 

 The Cornell Note-taking system allows students to learn 
while taking notes by facilitating the development of 
connections between ideas (i.e. elaborative rehearsal 
and recoding) and by increasing the frequency of 
exposure to information (i.e. rote learning). 

 

 The Cornell Note-taking system also encourages 
students to return to new information within 24 hours, 
thereby increasing the likelihood that the information will 
be consolidated in long-term memory. 

 

 The use of the Cornell Note-taking method is, itself, a 
form of active learning. Rather than simply transcribing 
notes, students are obliged to reflect upon the 
information and categorize it. 



Notetaking from Lectures 

Review- within 24 hours  

Identify key words & concepts - write in 
margins 

Add more content & examples - 
coordinate lecture & readings 

Write summaries/outline of lecture  

Create study questions 

Re-read every two weeks 
 

3. After the Lecture: 



Tips for notetaking 

 Use abbreviations  - samples 

 Write on one side of the page only 

 Use a loose-leaf notebook 

 Box assignments and suggested books  

 Mark /highlight main ideas  

 Take down examples and sketches which 

the lecturer presents 

 

http://www.port.ac.uk/media/contacts-and-departments/student-support-services/ask/downloads/Helpful-abbreviations-for-speedy-note-taking.pdf


Signal Words 

 Common words 

 There are three reasons…  

 First…Second…Third… 

 And most important… 

 A major development/idea/theory… 
 Now this is important.... 

 Remember that.... 

 The important idea is that.... 

 The basic concept here is... 



Supporting ideas 

 On the other 
hand… 

 In comparison 
to… 

 For instance... 

 furthermore... 

 Also... 

 For example... 

 

 Conclusions 

o Therefore....  

o In conclusion....  

o As a result....  

o Finally....  

o In summary....  

o From this we 
see....  

 


