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WELCOME TO BOOTH RESIDENCE! 
 
On behalf of Booth University College Student Services, welcome to the Booth Community and for 
those who are returning to the residence, a big “Welcome Home”. 
 
It is our hope that you are not just staying in the residence but also be actively involved in the 
Residence Life at Booth University College, whether you are a Booth UC Student or University Housing 
Student studying in other post-secondary institutions in Winnipeg. 
 
Residence life at Booth University College is intended to provide a meaningful experience in personal 
growth.  By living with others in a residence hall, you can form new friendships, interact with people 
from different backgrounds and learn more about yourself.  Thoughtfulness, trust, and mutual respect 
must characterize life in the residence hall.   
 
Certain regulations are necessary to ensure the smooth functioning of a residential community and the 
protection of individual resident rights.  Continuance in residence is contingent upon a student being 
an active, positive contributor to the life of the community and is at the sole discretion of Booth 
University College. 
 
Residence Hall Staff 
 
The Dean of Students oversees the management of the Residence and the Student Services 
Coordinator (Mr. Derek Loeppky) serves the student body by supporting the Resident Assistants (RAs) 
and managing the day-to-day matters of the residence halls.  Student Services staff are available to 
counsel, disciple, guide and encourage students throughout their University college experience.  
 
Each floor has a Resident Assistant who gives leadership to the floor and encourages a living-learning 
environment in which the greatest academic, social, and spiritual development may be realized by 
each student.   
 
Once again, welcome to the Booth Residence and enjoy your stay with us. 
 
God bless. 
 
Yours sincerely, 
 
Karen Ng 
Dean of Students 
Booth University College 
 
 
Provisions in this Handbook may be amended at any time at the sole discretion of Booth University College. 
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WHAT IS A RESIDENT ASSISTANT (RA)? 

The Resident Assistants (RAs), under the supervision of the Student Services Coordinator, are 

responsible for fostering and developing healthy community living with and among students living in 

residence and to assist in maintaining a safe and secure environment. 

COMMUNITY BUILDERS: 

The RAs are the driving force to build the community on their floor.  They strive to develop a 

community characterizing mutual respect for one another, consideration for the well-being of each 

other and civility in their interactions with one another. 

The RAs are also residents’ source of information regarding activities and events of the residence and 

around campus.  They keep bulletin boards up-to-date and help residents connect to the broader 

community within the University. 

The RAs are responsible to plan and facilitate monthly residence meetings.  Specific floor issues are to 

be addressed and discussed at the floor meetings led by the RA. 

RAs keep the Student Services Coordinator informed of issues in residence through staff meetings, 

one-on-one meetings, maintaining accurate incident documents and other written documentation. 

POLICY ENFORCER 

RAs do not “get people in trouble” or “BUST” residents; they enforce policies and educate students 

about responsible community living.  RAs enforce the rules and expectations for living in residence 

found in the Residence Handbook to ensure residents have access to clean, quiet, and comfortable 

housing, as well as a safe environment while striving to be as approachable as possible.  Their own 

personal relationships with residents should never affect how they approach policy enforcement. 

RAs also exercise authority in crisis situations such as fire alarms, bodily injury, etc., and take an active 

role in the prevention of such crises. 

ON-CALL STAFF 
 
RAs are part of the On-Call staff of the University College, whose main duties are policy enforcement, 

and maintaining the safety and security of those who stay in the building after business hours.  On-Call 

Staff is on duty from 4pm to 8am Monday to Friday and 24 hours on Saturdays and Sundays.  If a 

resident is locked out of their room or requires assistance, the On-Call Staff is there to help!  Simply call 

the On-Call cell at (204) 996-3495.  However, unless it is an emergency, the caller must be prepared to 

wait up to 30 minutes for the On-Call staff to arrive.  If the call is about being locked out of a residence 

room, residents may need to wait longer and there will be a fine for repeated requests for On-Call staff 

to unlock the door. 
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MEET YOUR RESIDENT ASSISTANTS 

Female RA 

Hello! My name is Amy Patrick and I am one of your Resident Assistants for the 2016-
2017 school year. I am really looking forward to seeing the familiar faces of years past 
and getting to know the faces joining us for the first time this year. I hope that 
together we can make residents a great place to live and to learn.  

Here is a little about myself: I am a very outgoing person. I like to hang-out with 
people, having casual conversation and hearing about how people’s days are going. I 
am going to say this now and I know you will get tired of hearing me say it because I 
talk about it a lot; I have two dachshunds, named Linus and Oliver. I love them very 
much and love to tell stories about them. I apologize in advance for my obsessive 
talking about them, but they are pretty cute! I am a workaholic when it comes to 
school, I cannot procrastinate for the life of me, and so if you need motivation, I can 
definitely help with that.  

I am in the Social Work program and I am going into my third year. If you are in the Social Work program and 
need help figuring out classes I would be more than happy to help. It can get kind of confusing and even 
overwhelming at time. I have been through all of that and am always open to lending an ear or a word of 
encouragement or advice.  

It is my goal as Resident Assistant is to help make this school year enjoyable; well, as enjoyable as possible, I 
mean, we are at school. We have been planning different resident and school activities that we can do to take a 
break from the mounds of homework on our plate.  

I just want to be the first to either welcome you back or welcome you to your first year at Booth. If you have any 
questions about anything, my door is always open and I will help you as best as I can, whether it is help with 
school or an ear to listen. I can’t wait to see everyone and get to know you.  

Male RA 
Greetings everyone! My name is Justin Russell and I will be one of the RA’s for this 
year.  I look forward to getting to know each and every one of you this year as we 
live in community over the next eight months.  My favourite things to do include 
playing sports, like hockey, video games, and playing in the band at my church.  As 
you guys begin your school year you will be in my continued prayers as for some of 
you this is a brand new experience and a major step in your life. If you ever have 
any questions, feel free to stop by my room on the fifth floor. My door is always 
open. 
 
Psalm 46:1 – God is our refuge and strength, an ever-present help in trouble.  
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WHAT IS COMMUNITY LIVING? 

Being a Good Neighbor 

 Start a Conversation 
o Say hello when you pass someone in the residence, ask them how their day is going 

 Help Somebody 
o Offer assistance if you notice someone having difficulty with a task or job 
o Tag team projects if you and someone else have complimenting skills 

 Respect your floor-mates 
o Adhering to quiet hours and maintaining a friendly noise level ensures that you don’t 

disrupt anyone trying to study or sleep 
 
Show Respect 

 Respect people’s space, interests, opinions and feelings 
 
Get Interested 

 Give people a chance to surprise you 
 
Take the first step 

 Introduce yourself, ask questions, start conversations 
 
Know Your Neighbors 

 Using someone’s name shows you care 
 
Be Responsible 

 Admit when you make mistakes, make up for them, be accountable for your surroundings and 
behaviour 

 
Include Others 

 Don’t shut people out, try to get them involved with you and/or the group 
 
Lend a Hand 

 Help somebody when they’re having difficulty 
 
Don’t Accuse 

 When confronting somebody, ask respectful questions and work together to resolve the 
problem peacefully 

 
Give & Take 

 Be mindful of how you and your actions affect the community 
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RESIDENCE CONTRACT 

The contract that each resident signs is a binding agreement between the resident and Booth 
University College. The resident, by signing the contract document, has agreed to abide by the 
Residence Community Standards, rules and regulations detailed in this handbook.  Violation of any 
rules and regulations may lead to a fine or further disciplinary action. 
 

All Residents 

Living in residence is a full academic year commitment (i.e., September – April) for Booth UC students 
and must be on a 10 meals/week plan.  If residents wish to be released from this commitment for the 
second semester, they must fill in the “Request for Contract Early Termination” Form and submit the 
form to the Student Services Coordinator before December 1st so that the $400 Contract Early 
Termination Fee can be waived and to receive any of room incidental deposit back 
 
Residents, who decide to move out of residence before the end of a semester (Sept-Dec, Jan – April) or 
after the December 1st deadline, will be required to fill in the “Request for Contract Early Termination” 
form and will be charged a $400 Contract Early Termination Fee. 
 

University Housing Student 

Rooms are available for rent during Booth UC academic year (i.e. September – April), and all University 
Housing Students must be on a 10 meals/week plan and committed to at least one Semester (15 
weeks). Christmas and Summer accommodation may be available with extra cost. 
 

Monthly Payment Plan: 
1. Payment of room deposit equivalent of one month’s rent is due with first month’s rent. 
2. Payment of room and board is due on the 1st of every month or on the first business day after. 
3. Any rent not paid by the due date will be charged an interest rate of 2% per month.  If rent is 

not paid by the fifteenth day after the due date, the student will be asked to leave the 
residence and their deposit will be forfeited. 

4. If a student does not checkout with Student Services upon moving out of residence, his/her 
deposit will not be returned and additional fees may apply. 

5. Students must give a forwarding address to Student Services in order for the deposit to be 
refunded. 

6. The deposit will be refunded after the room condition report is completed and all assessments 
are made.  Any damages to the student’s room will be deducted from the deposit. 

 
The same rules apply to University Housing Student should they want to move out during the semester 
or miss the December 1st deadline.  The resident will need to fill out the “Request for Contract Early 
Termination” form and submit to the Student Services Coordinator accordingly.   
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Room Incidental Deposit 

An incidental deposit of $150 will be charged to all Booth UC residents, and one month rental for 
University Housing Residents using Monthly Payment Plan, to cover residence fines, breakage/damage 
of Booth University College property and any other outstanding amounts owed to the University 
College.   
 
The deposit is also a cleaning and key/card deposit.  The deposit will be kept in residents’ account in 
order to secure a room for next year.  If the deposit is depleted, residents are required to pay another 
$150 to reinstate the deposit. 
 
For residents who are not returning next year, a refund will be made on the return of keys/cards, proof 
of no breakage, completion of all cleaning tasks and payment of residence fine, fees including library 
fees to all libraries associated with Booth University College.   
 

Residential Tenancies Act 

Residents are not under the jurisdiction of the Residential Tenancies Act. 
 

BUSINESS OFFICE 

The Business Office oversees each student's financial status with the University College. Students are 
responsible for financial obligations resulting from tuition, fees, room/board, miscellaneous services, 
assessments, etc. 
 

Property Insurance 

The University College is not responsible for items which are lost, stolen or damaged (this 
includes luggage and vehicles, etc.).  Students are encouraged to purchase private insurance. 

 

Health Insurance 

The University College does not offer an insurance plan to students.  We recommend checking 
with Blue Cross as they offer a number of different plans to suit many different needs & 
budgets.  International students are required to register with Manitoba Health for coverage 
during the academic year.   

 

Insufficient Funds Cheques 

A $50.00 fee is charged on all NSF cheques. 
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IMPORTANT DATES 

(For more details, please refer to page 2-5 in the 2016-2017 Academic Calendar) 
 

Fall Semester  

Residence Hall opens         September  4 
 

Residence Orientation       September 5  
 

New Student Orientation and Registration     September  6 
 

Booth Bistro opens        September  5 
 

Thanksgiving (college closed – meals will be provided to residents) October 10 
  

Remembrance Day        November  11 
(college closed – meals will be provided to residents) 
 

Residence Hall closed (move out by 4pm)    December  17 
(Dec 16 – lunch and supper will be served) 

 

Winter Semester 

Residence Hall opens       January  7 
 

Booth Bistro opens       January  9  
 

Louis Riel Day         February  20 
(college closed – meals will be provided to residents) 
 

Reading Week (meals will be provided to residents)   February 20 – 24 

 

Good Friday (college closed – meals will be provided to residents) April  14 
 

Residence Hall closed (move out by 4pm)    May   1 
(May 1 - lunch only will be served) 

 
The residence room rental does not include summer vacation or Christmas break.   
Food service is not provided during Christmas or Spring/Summer break. 
 

ROOM CHECK-IN/CHECK-OUT PROCEDURES 

Each resident must complete a Room Condition Report (RCR) when moving into the residence.  All 
reports MUST be completed and handed in within the first week of your residency.  
 
Residents must book an appointment for check out of the residence at least 12 hours prior to moving 
out.   Residents must clean their room satisfactorily and review the RCR with Student Services. Any 
assessments above the room incidental deposit, for damage and/or cleaning not up to the required 
standard, must be paid before leaving the Residence.   Residents that move out of the residence 
without having their room checked by Student Services will forfeit their room incidental deposit and 
may be subject to further assessments.  
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Damages 

1. Residents and their guests are responsible for all damages they cause while staying at Booth 
University College.  They will be responsible for paying repair costs. 

2. In common areas when damage occurs and one person cannot be specified, all residents and 
their guests on the floor will be responsible to pay repair costs. 

3. Any damages to an individual resident’s room will be charged to that person and they will be 
held responsible to pay for any repair costs in that room. 

4. Any damages caused by decorating rooms will result in charges for repairs. 

ROOM INSPECTIONS 

Once a semester there will be scheduled room inspections.  Residents will be given 24hrs prior notice 
to this inspection.  However, at the discretion of the Student Services Coordinator, unannounced room 
inspections can be made dependent on the situation/maintenance of the Residence Community 
Standards. 
  
The scheduled inspection will occur with/without the resident present. 
 
The purpose of the inspections is to: 

 Confirm that the room is being kept in clean condition 

 Check safety precautions, e.g. unauthorized appliances, candles, obstructed smoke detectors, 
extension cord usage, etc. 

 Ensure that students are following Residence Community Standards, e.g. no unauthorized 
guests living in the room, no prohibited items in the room, and any violations to the rules will 
be reported for further action. 

 Confirm room inventory (including unauthorized common area furniture moved into rooms) 

 Report any damage or change in the condition of the room 

ENTRANCE TO ROOM 

Entry with Notice 

Booth University College maintains the right to enter into a resident’s room whether or not a 
resident is present, by providing a minimum of 24-hour notice to the resident(s) of intention to 
enter the room for inspection, maintenance by contractor, or other Residence related issues. 

Entry without Notice 

Booth University College may authorize, without notice, entry into a resident’s room by 
University College employees, maintenance personnel, emergency personnel, and/or 
authorized contractors if there is evidence the following: 
 

 Emergency including but not limited to medical, flooding and fire, etc. 

 A violation of residence policy that is related to safety. 

 A violation of municipal, provincial, or federal laws occurring inside the room. 
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For Room Maintenance request, options are provided for residents to grant access to room without 
prior notice or with 24-hour notice. 

 

PRIVACY ACT 

In keeping with the Federal Privacy Law, personal information collected will be used for the purposes 
of making housing arrangements for Booth University College students and non-Booth University 
College students, providing counseling services to students, processing applications for activities and 
programs, contacting students and completing of reports.  The personal contact information will be 
used in case of emergency. 
 

The university college policy is not to give out any information (including to family and friends) that is 
not part of public record (e.g. enrollment dates, degrees received).  The University College will not 
release addresses or telephone numbers of current students. 

 

If a student desires to have such information generally released, the student is required to fill out an 
‘Authorization for Personal Information Disclosure’ Form and submit it to the Student Services Centre.  
Such requests are kept on file for three years following the last date of enrolment or until the student 
has withdrawn the request; whichever comes first.  If you have any concerns about this, wish to opt 
out, or receive more information on our Privacy Policy, please contact Student Services or 
www.boothuc.ca 

 
  

http://www.boothcollege.ca/
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RESIDENCE COMMUNITY STANDARDS (RULES & EXPECTATIONS) 

GENERAL EXPECTATIONS 
1. Residence Floor meetings will be held throughout the semester for both Booth and University 

Housing students.  Attendance is mandatory.  If a resident does not attend the meeting 
without prior permission from the RA, the resident will be fined $5 as a minor infraction. If a 
resident does receive permission to be absent, that resident must make time to meet with the 
RA to find out what information they have missed. Residents are responsible to know and act in 
accordance with the information presented at these meetings. 
 

2. Residence Floor Activities take place throughout the year.  All residents on the floor are 
encouraged to attend and participate. 
 

3. Each floor has a lounge equipped with a TV, DVD player, microwave, fridge, ironing board, 
kettle and sink for residents on that floor.  Locking cupboards in the lounge are available for 
storage of food, dishes, etc. 

 
4. Each resident is responsible for cleaning up after themselves.  This includes personal rooms, 

lounges on the separate floors, the residence commons and the third floor kitchen. Dishes are 
not to be left on the counters or in the sink. 

 
5. Male and female visitors (both residents and guests) may visit floors of the opposite sex only 

during visitation hours as posted on each floor’s bulletin board and at the explicit invitation of a 
resident of that floor. 

 
6. Bicycles are not permitted in the residence but may be locked, at the owner’s risk, in the 

compound at the back of the building. 
 

7. Decorating that will permanently alter the residence rooms or a common area in any way is not 
permitted. Residents may use ONLY WHITE ‘funtac’ or command 3m removable hooks on the 
walls in residence.  The use of FasTac brand hooks, nails and/or tape is not permitted.  

 
8. The resident will not bring into his/her room a pet of any kind.    

 
9. The resident shall keep all common areas, including hallways, stairwells, fire exits and floor 

commons free from boxes, plastic tubs, sports equipment and other personal belongings due to 
hygiene and fire evacuation requirements.  

 
10. Personal belongings such as shampoo, razors, etc. are not allowed to be kept on the sides of 

the shower stalls or on the ledge above the sink.  The custodial staff cannot clean the stalls or 
ledge if there are any personal belongings on/in them.   Clear plastic bins are provided in the 
residence washrooms in which residents may keep their personal bathing belongings and 
toiletries.   
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11. Overnight guests must be registered with Student Services who will assign a room.  Cost is $25 
plus tax /person/night and guest must be housed in a separate room due to fire regulations 

 
12. Open flames of any kind are not permitted in the University College.  No candles! 

 
13. Students must supply their own bedding and linens. 

 
14. Students must supply their own dishes, cups and cutlery. 

  
15. Residents are only permitted to access to “Booth Residence” floors.  Male residents are not 

permitted access to any floor designated “Female Only”, and female residents are not 
permitted access to any floor designated “Male Only”. 

 

COMMUNITY STANDARDS 

Quiet Hours 

Quiet Hours are from 11:00 pm to 8:00 am on each floor.  The noise level from stereos and other 
activities should be kept at a respectable level.  The RA will be monitoring these hours. Failure to 
comply with these rules will be reported to the Student Services Coordinator for further investigation. 
 

Residence Visitation Hours 

The Booth UC residence is separated into men’s and women’s floors.  A residence floor serves as the 
home of students who live on that floor.  The security system is in place to protect the safety and 
privacy of students on the residence floors.  Residents on each floor may only be on another residence 
floor during Residence Visitation Hours and at the explicit invitation of a resident of that floor. 
 
Non-resident must leave campus at 11pm 
 
Residence Visitation Hours (among residents) are:  

Sunday through Thursday – 12:00 pm to 11:00 pm 
Friday and Saturday – 12:00 pm to 12:00 am  
The day before the Long Weekend – 12:00 pm to 12:00 am 
The day at the end of the Long Weekend – 12:00 pm to 11:00 pm 

 
During Residence Visitation Hours, resident students may invite guests/residents from other floors to 
visit with them on their residence floor.  Individuals who are not residents may only be on the 
residence floor if accompanied by a student who is residing on that floor from 12pm to 11pm.  All non-
residents must exit the building at 11pm. 
 
It is the responsibility of the host resident to follow the sign in and sign out procedures to their floor.  
Residents who invite guests/residents from other floor are responsible for the behaviour of their guest.  
Any guest whose behaviour or presence is deemed by the University College to be disruptive or 
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detrimental to the quality of residential life will be asked to leave the residence and may be prohibited 
from being in the residence, and the host residents can be denied guest privileges for a minimum of 1 
week to a maximum of their length of stay in residence.   
 
* Outside of these hours, non-residents are not permitted on the residence floors.  If you have a 
special guest (i.e. family) and you would like them to go on the residence floor during non-visitation 
hours you must let the Student Services Coordinator or the RA know before you bring anyone on the 
floor.  
 

Bullying/Cyber bullying 

All forms of bullying and cyber bullying are prohibited.  Anyone who engages in bullying or cyber 
bullying in violation of this Policy shall be subject to appropriate discipline. 
 
Students who have been bullied or cyber bullied are encouraged to report such incidents to the Dean 
of Students. Complaints of bullying or cyber bullying shall be investigated promptly, and corrective 
action shall be taken when a complaint is verified.  
 
Cyber bullying includes, but is not limited to, the following intentions and misuses of 
technology:  harassing, teasing, intimidating, threatening, or terrorizing another student or staff 
member by way of any technological tool, such as sending or posting inappropriate or derogatory 
email messages, instant messages, Facebook, text messages, digital pictures or images, website 
postings (including blogs) or any type of social media. 
 

Sexual Conduct 

As a Christian educational institution, Booth University College affirms human sexuality as a gift from 
God which, when expressed in accordance with biblical teachings, enriches human life.  With this in 
mind: 

 Booth University College affirms marriage as the proper context for sexual intimacy; 

 Booth University College affirms that interpersonal relationships—and especially relationships 
involving sexual intimacy—should  always be characterized by respect and honor for the other 
person; 

 Booth University College considers sexual violence of any kind as misconduct which will result 
in disciplinary action; 

 Booth University College views pornography as a debasement of human persons; therefore, the 
possession or use of pornographic materials on the Booth University College campus or at any 
University College event is prohibited and will result in disciplinary action. 

 
Breach of any of these standards in the residence, on Booth University College property, or at any 
Booth University College sponsored event will constitute grounds for disciplinary action including 
eviction from the residence. 
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Racial and Ethnic Diversity 

The University College subscribes to the equal rights of all to pursue excellence in their lives, without 
limitations based on their race or ethnicity. Racial or ethnic discrimination in any form is not tolerated 
under the Manitoba Human Rights Code, and is not acceptable at Booth University College.  

Violence 

Physical violence against another person is prohibited and will result in disciplinary action.  
 

Anti-discrimination policy 

Any physical, verbal or other form of discrimination/harassment or violence based on factors including, 
but not limited to gender, race, culture, religion, and/or sexual orientation is prohibited. 
 

Offensive language 

Any language that is deemed offensive due to discriminatory, harassing, or inappropriate 
content is prohibited. Posters, signs, door or wall ornamentation may not use offensive or 
discriminatory language or imagery. 

 

Harassment  

This includes, but is not limited to, sexual, personal, and racial harassment. Abuse and 
harassment include any behaviour that is physically, psychologically, sexually, emotionally, or 
otherwise abusive.  Personal attacks and abuse on computer or social networking such as 
sending or posting inappropriate or derogatory email messages, instant messages, Facebook, 
text messages, digital pictures or images, website postings (including blogs) or any type of social 
media will not be tolerated and will be dealt with in accordance with the Booth UC Harassment 
Policy.    The offended resident may initiate procedures by contacting the Student Services 
Coordinator. 

Cleanliness 

Residents are expected to take care in maintaining the cleanliness of both their rooms and the 
Common Area.  As residents are living in a communal area, it is expected that standards of cleanliness 
will be kept.  If the Common Area standards of cleanliness are not adhered to, all residents will be 
tasked with cleaning the Common Area.  If the Personal Area standards of cleanliness are not adhered 
to, the resident and their room will be subject to regular room inspections. 
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Common Area 

 Personal belongings (dishes, cutlery, cups, etc.) are to be kept in the personal cupboards 
o Dishes, cutlery, cups, etc. are not provided.  Students are required to provide their 

own. 

 No dishes, cutlery, cups, etc. are to be left out or in the sink.  Any item left in the sink will be 
thrown out after 24 hours 

 Food, condiments, beverages, etc. in the fridge are to be labeled 

 No food or drinks are to be left out in the open and will be thrown out within 24 hours. 

 No trash is to be left on the furniture or on the floor 

 No shoes or articles of clothing are to be left in the Common Area 

 The Furniture is expected to be clean and free of food and/or spills 

 The sink and counter area is expected to be kept clean and clear 
 

Personal Area 

 The floor is to be kept vacuumed and clear (Vacuum Cleaner is available on each floor) 

 No dirty dishes or perishable food is to be left in the room (unless contained in a mini-
fridge) 

 The room should be kept well ventilated 

 No pets of any kind are permitted in the room 

 Clothes are to be kept in the closets and drawers provided, NOT on the floor. 

 Shoes/personal belongings are to be kept inside the room, not in the hallway 

 Toaster ovens, toasters, hot plates, halogen lamps, microwaves, space heaters, coffee 
makers, or any other kitchen heating element are not to be kept in or used in student 
rooms as they easily set off the heat detectors and fire alarms.   Breaches will result in a 
major infraction and a fee to the student from the fire department (normally up to $500)  

 Mini compact ‘bar’ refrigerators are allowed in residence rooms.   Refrigerators can be no 
larger than 1.7 cubic feet and use no more than 1.3 amps.   

 

Appearance/Hygiene 

Residents are asked to remember that they are a part of a community and that their actions and 
appearance impact those around them and reflect the image of Booth University College.  Appropriate 
attire is expected on campus at all times.  

 No slippers are allowed below the 4th floor at any time 

 No sleepwear/pajamas are allowed below the residential floors 

 Bare feet and/or socks are not acceptable; proper footwear must be worn at all times 

 Clothes that are found to be improper, offensive or below the standard of cleanliness will be 
subject to correction 

o Clothes should be  tidy, free of  stains and odors 
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Scent Free Environment 

 Booth University College endeavors to provide a scent-free environment for all students, staff, 
and faculty. 

 Exposure to perfumes and other scented products can trigger health reactions in persons with 
asthma, allergies, migraines, and chemical sensitivities. 

 Individuals should be mindful of the needs of students, staff and faculty when using any 
scented products. 

 

Alcohol  

Booth UC has a zero tolerance for consumption or possession of alcoholic beverages (this includes 
empty bottles and cans) on campus and at all Booth University College sanctioned activities.  The 
presence of containers, including cans and bottles, will be regarded as possession.   
 
Residents who choose to consume alcohol off campus are encouraged to be healthy and responsible in 
their conduct.  Those who come to campus intoxicated, or exhibiting signs of intoxication by alcohol 
are subject to disciplinary action and if a student causes a disturbance, the police will be contacted in 
situations where it is deemed necessary.   

Drugs 

Drug possession, use or distribution is illegal under the Controlled Drug and Substance Act.  Penalties 
for crimes committed under this act can be found at http://laws-lois.justice.gc.ca/eng/acts/C-
38.8/index.html. 
 
Booth University College prohibits the possession, use or distribution of all illegal drugs on campus and 
at all Booth University College events.  Residents who breach this policy will be banned from Booth 
property and when appropriate the police will be contacted in situations where it is deemed necessary. 
Offending students will also be subject to disciplinary action. 
 
If a resident has questions or concerns regarding alcohol or drugs, there are numerous resources 
available to them for assistance.  Residents are encouraged to speak with Student Services staff. The 
following is a list of some of the agencies in Manitoba that can provide assistance: 
 
  Addictions Recovery Inc. (ARI) 
  The Addictions Unit – Health Sciences Centre 
  Esther House 
  The Laurel Centre 
  Main Street Project Inc. (MSP) 
  The Native Addictions Council of Manitoba 
  Rosaire House Addictions Centre 
  The Salvation Army – Anchorage Program 
  St. Raphael Wellness Centre 
  Tamarack Recovery Centre 
  Two Ten Recovery Inc. 
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Smoking 

Booth University College is a smoke free environment.  Smoking is not permitted on Booth University 
College property or at any University College event.  

Weapons/Dangerous Items 

Absolutely no weapons will be allowed on campus or at any University College event. This includes but 
is not limited to side-arms, shotguns, rifles, ammunition, knives, paint ball guns, splat ball guns, airsoft 
guns, pellet or BB guns, hunting equipment, or any like substance with the potential to cause harm to 
property or other persons.    
 
Fire crackers, fireworks and flammable substances may not be brought onto or used on University 
College property.   
 
Any use or possession of these items will be subject to disciplinary action. 

Advertising on Campus 

Residents, students and others are permitted to advertise and sell on campus only with the approval of 
the Dean of Students.  Advertisements for used textbooks may be posted on the student bulletin board 
in the Commons or on the Facebook “BOOTH UC USED BOOKS FOR SALE”. 

Dangerous Behaviour 

Participating in potentially destructive or endangering activities will not be tolerated.  This includes but 
is not limited to: activities that could bring harm to oneself or others, improper use of University 
College equipment/furniture, destruction of University College equipment/furniture. 

Pranks and Practical Jokes 

Any action that violates the Community Standards, regardless of whether or not that action was 
intended as a prank, will be regarded as a violation and treated accordingly.  Clean up of any mess 
created by pranks is the responsibility of the people involved and may be followed by disciplinary 
action.  

Excessive needs 

While Student Services staff are not qualified to deal with serious behavioural problems, mental or 
physical illness, emotional issues or psychological disorders, assistance will be provided to student in 
seeking professional support from other agencies. 
 
If a resident student engages in behaviour that has the potential to harm the student or others, or if 
the student engages in behaviour which disrupts the quality of life of the residence community, that 
resident student may be required to seek accommodation in a context where necessary resources are 
available.  In this case, Student Services will attempt to assist the student. 
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Safety 

Booth University College seeks to ensure a safe environment for students, faculty and others. The 
University College may suspend or evict from residence a student if the institution concludes, in its sole 
discretion, that that student poses a physical or emotional threat to another student, employee or 
other person.   
 

DISCIPLINARY/SECURITY CONCERNS 

All residents will be held to the Residence Community Standards of the University College outlined 
herein.  Any disciplinary or security concerns will be dealt with by Student Services. The Winnipeg 
Police Services will be contacted in situations where it is deemed necessary.  Evictions may occur due 
to serious offences and it is the responsibility of the resident to be aware of behaviours or infractions 
which would result in eviction. 
 

Breach in Rules and Expectations 

Breaches of Booth University College Residence Community standards, Residence Policy, and/or Rules 
will be assessed by the Student Services Coordinator.   Accountability action can come in the form of 
miscellaneous consequences (this may include a variety of actions such as an apology, fine and /or 
payment for recovery of damaged property), an official verbal warning, written warning, residential 
probation and eviction. 
 
Behaviour deemed detrimental to the well-being of the residence community, at the sole discretion of 
Booth UC, may result in disciplinary action, including eviction from the residence. 
 
Breaches of Booth University College Community standards are defined as either minor or major 
infractions.  Minor infractions will incur a fine of $5 while a major infraction will incur a fine of $30 
and may be followed by disciplinary action.   A major infraction is determined to either be a 4th minor 
infraction following an accumulation of 3 repeated minor infractions or an individual occurrence 
deemed more severe than a minor infraction.  Residents will be given a verbal warning for first-time 
minor infraction offences, but afterwards will subject to the fines and/or disciplinary action.  These 
fines will be taken out of the incidental deposit.  If the deposit is depleted, residents are required to 
pay another $150 to reinstate the deposit. 
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Examples of Minor Infractions Examples of Major Infractions* 

 Breaches of Common Area standard of 
cleanliness. i.e. Unwashed dishes, clothes 
left in common area, Food or other debris 
left on furniture/floor 

 Breaches of Personal Area standards of 
cleanliness. i.e. Unwashed 
dishes/perishable goods kept in room, 
Food/debris on floor 

 Disregard for appearances/hygiene. Ie. 
Clothing that is 
inappropriate/offensive/odorous 

 Forgetting room key and requiring RA 
assistance  

 Keys left in door, personal belongings in 
the corridor 

 Failure to report damages and 
maintenance issues 

 Noise violations during quiet hours 
 

 Repeated minor infraction following an 
accumulation of 3 previous minor 
infractions 

 Minimum fine of intentional/accidental 
destruction of University College property 
but subject to final assessment 

 Use or possession of pornographic 
materials 

 Smoking within University College grounds 

 Alcoholic beverages/empty alcoholic 
bottles/cans found in possession or on 
campus 

 Non-compliance with fire-safety/security 
regulations  

*All Major Infractions may be followed by 
disciplinary action, including eviction from the 
residence. 

    
These examples are for illustration purpose only and do not mean to identify all possible offenses. 
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BUILDING SECURITY 

 
To promote the safety and security of all residents, personal property, and the University College 
facility, all residents are to uphold the following: 
 
1. Residents are asked to promote campus security by not propping their room door open with any 

object or leaving their keys in the lock, residents who do so may be fined as minor infraction.   
 

2. Reporting suspicious matters and maintenance needs to Student Services.  Outside doors are never 
to be propped open. 

 
3. Non-residents and unregistered guests must leave the campus by 11pm. 

     
4. DO NOT swipe any visitors up to any residence floor unless the resident of the guest has identified 

that person.   Residents are encouraged to wait for their guests on the main floor.  Residents 
assume full responsibility for the actions of their guests. 

 
For the safety and well-being of residents and guests, Booth University College asks all residents 
not permit anyone into the building after hours or allow anyone to ride with them on the elevator 
to a fob protected floor without confirming what purpose they have for being in the building.  If a 
student sees a person in the University College who appears to be looking for someone, either ask 
them if you can assist them and/or report to the Facilities Manager’s office during business hours 
or the on-call person after business hours.  The following list is posted on the intercom box.  This 
list should be followed prior to allowing anyone entry to the building: 

 
 
 
 
 
 
 
 
 

At no time should a staff or student approach a situation in which they experience uneasiness.   
  
5. Anyone found to have let in an unknown guest onto a residence floor will be fined as Major 

Infraction.  
 
6. Although this is your home, the entire school is NOT open to you after hours. Faculty hallways and 

lounges are for faculty only.  You may use the common lounges, residence floors, main floor, and 
basement as you will.   The gymnasium is also available for use during posted hours. 

 
  

a) Have them identify themselves.  Don’t open the door until they respond. 
b) Ask what is their purpose in being here? 
c) Then who are they here to see? 
d) Ask them to please wait in the lobby/entrance way, in between the front doors, they 

should NOT go unaccompanied to a floor. 
e) Have someone wait with the guest until the person they are here to meet arrives. 
f)    Please find the person the guest wishes to see. 



                  Booth University College Residence Handbook 2016-2017 

23 

 

IN CASE OF EMERGENCY 

Emergency Fire Equipment 

The fire extinguishing equipment is to be maintained for emergency use only. Unauthorized usage may 
mean that it would not be available in time of need and the consequences could be severe loss of 
property and perhaps life. 
 
Hanging items from, touching, and/or tampering with the fire prevention systems is not permitted.   
Non-emergency use of fire equipment and/or alarm system will result in a minimum financial penalty 
of $800.00 in addition to other disciplinary action.  

 

As per the latest fire regulations, all the residence doors are installed with an Automatic Door Closer.  
Any attempts to tamper with the door closer or propping open the door with any object is a violation 
of fire regulation and will be a major offense which lead to fine and disciplinary action.  Failure to 
report maintenance issues relating to the door closer may also result in disciplinary action. 

What to do in case of Fire 

The fire alarm should be set in operation immediately upon discovery of a fire.  The moment the alarm 
sounds, close windows and go to the nearest exit. Walk rapidly in a single file, at arm length apart. Go 
down the nearest stairwell.  Do not use the elevator. Move away from the building.  Under no 
circumstances shall anyone interfere with the fire warning system. Every student should know the 
evacuation procedures.  These procedures are posted on each floor.  Everyone should be mindful of 
where to locate fire extinguishers and pull stations. 
 
Everyone is required to leave the building during a fire alarm and meet outside on the Adult Education 
parking lot. Residents must report to your RA or Student Services staff when you reach the parking lot 
as it is important that all residents and their guests are accounted for.  Drills will be held at least once 
every academic year.  A required fire safety meeting is conducted every year where information is 
presented and distributed.  
 
An Emergency Manual is posted on each residence floor.  Training is provided each semester. 
 

What to do in case of Medical Emergency 

 In case of an emergency on campus that requires outside help from medical (ambulance) personnel, 
please keep the following in mind:  

 The caller and/or the one being treated can expect to pay a minimum of $300 for an ambulance visit. 
 Residents who are calling from any University College phone, dial 9 then 911 and ask for an 

ambulance. 
 Please let the On-Call staff know when emergency help has been called. 
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SERVICES 

 

Dining Room (Booth Bistro) 

The Booth Bistro is operated under the direction of the Hospitality Services Manager.  If residents have 
any questions or concerns regarding the Dining Room or menu items, please direct the questions to 
the Hospitality Services Manager.  Student ID card may be required as proof of identification at meal 
time for service.  Residents are allotted $9.05 for lunch (starting at 11:15am) with which they can order 
from the menu.   
 
For Dinner (starting at 4pm to 5:45pm), a set meal will be cooked for residents.  If residents choose not 
to eat what is prepared and would prefer to order from the menu, they will have to pay for what they 
order.  Menus and prices are posted in the Dining Room and on the Campus Life section of the website. 
 
If for any reason residents cannot attend a meal, there are options available.  The kitchen staff will be 
more than happy to pack a meal.  It is required that a packed meal form is filled out a day in advance 
so that preparations can be made.  If a resident would like a peer to pick up their meal, they will need 
to indicate who is authorized to pick up their meal for them on the packed meal form.  NO VERBAL 
INSTRUCTIONS will be accepted by the Kitchen Staff at the Bistro. 

3rd Floor Kitchen 

This kitchen is provided for residents benefit on weekends and at night time.  Please make sure food 
are labeled and clean up after use.  Be aware and respect that everyone is sharing the same fridge, not 
the food in it.  Regular cleanup of fridge will be scheduled and notice will be sent to all residents.  
During the cleanup, food that is not properly stored or without label will be disposed of without notice 
in order to maintain the hygiene of the kitchen.  Abuse of the area will result in suspension of access.   
 
Residents are responsible to bring and use their own dishes and cutlery.  Pots, pans, cookware are 
provided but are required to remain in the 3rd floor kitchen.  Violation of this will count as a minor 
infraction.  
 

Laundry 

The laundry room is located on the 3rd floor and requires a ‘Smart Card’ which issued to all residents 
upon arrival.  The facilities are open 24 hours a day, seven days a week.   A load costs between $2.25 
and $3.00 dependent on temperature to wash and $2.00 to dry. The machine to top up the smart card 
with debit or credit (pay as you go) is found in the laundry room.  ONLY use ‘H.E.’ (High Efficiency) 
detergent can be used in the washing machines.  There is a $20 fee for lost cards. 
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Storage 

There is a storage cupboard with limited access reserved for residents’ use in the sub-basement of the 
University College.  During the school year, this room will be available via Student Services, Hospitality 
or the RA to ensure complete security. All student belongings must be removed from the storage room 
when they move out after final exams.  Residents who are returning to residence in the fall will have 
the option of keeping the storage cupboard to store their belongings during the summer.  

Mail Centre 

Booth UC maintains an area designated for residents’ mail.  Incoming mail is delivered to the University 
College (447 Webb Place, Winnipeg, MB R3B 2P2).  A mailbox and key will be issued to all residents. 
Outgoing mail is the responsibility of the individual.  During summer vacation returning students are 
encouraged to leave a forwarding address or leave stamped, self-addressed envelopes with the 
receptionist.  Graduating and non-returning residents are required to leave a forwarding address 
directly with Canada Post.  All unclaimed mail will be returned to sender after the first week of classes 
in the fall. 

Communications Usage & Expectations 

In addition to direct means of communication (person-to-person and via telephone), the University 
College provides all students four primary means of inter-office communication:  Booth UC website, 
email, bulletin boards and information TV screens. 
 
The University College website is a resource for important community information such as policies and 
procedures and information about various programs and support services provided by the University 
College. Therefore, it is expected that all students will access the University College's website on a 
regular and/or as-needed basis to seek the information they require.   

Computer Access Policy 

Please refer to the Computer Access and Usage Policy, which is available upon request.  This 
agreement must be signed before access on the Booth Network is permitted.   
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USEFUL CONTACT INFORMATION 

 
Booth College – (204) 947-6701   (Business hours: 8:00 am – 4:00 pm, Monday - Friday) 
 
On-call Staff – (204) 996-3495   (4:00 pm – 8:00 am weekdays, 24hrs Weekends and Holidays) 
 
Dean of Students: Karen Ng 
(204) 924-4876 (Office direct line)    
Karen_Ng@BoothUC.ca 
 
Student Services Coordinator: Derek Loeppky 
(204) 924-4875 (Office direct line) 
(204) 770-6949 (Cell) 
Derek_Loeppky@BoothUC.ca 
 
Hospitality Services Manager: Kristina Majowski 
(204) 924-4854 (Office direct line) 
Kirstina_Majowski@BoothUC.ca   
 
Downtown Biz for a Safe Walk:  958-SAFE (7233) 
7:30am – 11:30pm seven days a week 
They will be happy to walk Students to their car or bus stop.  Just ask! 
 
Useful Websites: 
 
Booth University College – www.boothuc.ca 
 
Winnipeg Transit (bus schedule & routes) – www.winnipegtransit.com 
 
Medical Clinics (WRHA site) – www.MyRightCare.ca 
 
City of Winnipeg – www.winnipeg.ca 
 
FREE Winnipeg Downtown Map is available at the Student Services Front Desk. 
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